Committees for the Session 2023-24

KENDRIYA VIDYALA
ALLOTMENT OF ADDITIONAL R

The following CoOmmittees 3
_/programmes of their respe

YA KALAWAD ROAD, RAJKOT
ESPONSIBILITIES FOR THE YEAR 2073.24

re hereby constituted to ensure efficient, smooth, prompt ang tjmely completion of activities
ctive departments throughout the academic session.

Sr.
COMMIT
No. TEE CONVENOR MEMBERS DUTIES AND RESPONSIBILITIES
Mr Gautham Parmar
! Smt Meera Khalpada 9‘;// Mr Narendra ParmarC 2~ -To scrutinize the registration forms for
. o | (PGT-Commerce) ) Mr Rakesh Kumar—2=~ admission and carry out the process as
' Admission Mr. Pradeep Manchandiya | Meena per the Admission guidelines 2023-24 in
(PGT-CS) Mr Haresh Vadaviy@/ consultation with the Principal.
Mr Mukesh Sisodiya( PR l ) - Any other work assigned by the Principal. !
To plan the schedule of Unit-test. 1
) ) | Cumulative Examination, Pre-Board and |
Home Examination ‘ % | Annual Examination as per the calendar i
& Mr. Mukesh Solanki V'Smt Minakshi B = ! of activities I'
i External Examinations ’ Mrs Anju / A{A [ ;\To ensure the evaluation of Internal |
| j N \ Mr Rakesh KurNar Meena—4%-~ SSessment and grading of co-scholastic |
i {Home Examination ;Mr Mukesh Sisodiya ,’_ v Shr{ D_a_mﬁbhgai SOdha éUbjects as per the instructions of |
i | Commitice willassistin | Shri Dilipbhai Solanki @n’g TBS.E/KVS {
CBSE Examination & | .9 give suitable instructions tc class I
Vise-Versa.) ; t:aChsrs for maintaining all the relevant |
| cords !
1 ~Any other work assigned by the Principal. 1
7 . ; N -eTo conduct CBSE & external ;
! i Mr Anil Kumar Sharm > a:szatlgn as per the prescribed norms i
i CBSE Examination Mr. Yogesh Jethva GXamQ maintain record of all such |
J v Mr Mani'sh% Tacoha ?
5 i ; Nduct Board Exam as per CBSE :
mination J Prakash Yadav (| Shri Damjibhai Sodha r ' as pe ;
(CBSE EXV?“” assisli (o0 SR ( Shri Dilipbnai Solanki g udelines and also to give suitable |
i Committee ng | sharina < ! pcsructions for carrying out Internal i
Home Examination Sh Ranjay ‘ I SSessment and maintain records ;
2(a) | External Examination and | “TO comrmi, o mAINtain ¢
I -xternal i | rer. coordinate all external competitiong
Vise-Versa.) 1 i "Sievant to our system
! s e o Any\mhiwork assigned by the Principal,
i U PSSR vork assigned by the Princi
i\4_ - 4—""/ ¥ 4 T Lt
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' DUTIES AND RESPONSIBILITIES

COMMITTEE CONVENOR MEMBERS

“To prepare & execute time table as per

the norms.

_To make necessary adjustments in the
time table due to administrative

Mr Narendra Parmar@f exigencies.

_To device workable & suitable

g\w\/
Time — Table Mr Anil Kumar Sharm assignment/remedial time-table

& Mr Mahesh Purohit ) f’/ -To make arrangement for classes
Megha Jani W/ _ A,% suitably as per requirement.

N - To prepare day to day substitution with
precision and care to ensure effective
engagement of the classes to avoid
unwanted movement of the students.

- Any other work assigned by the Principal.

_Data to be filled in the relevant records

CS - 54 (Fees & Fines Mr Anil Kumar Shar@ every month anc submit to the office.
Checking) & -To receive acceptance letter with terms
Verification of Mr. Pradeep Manchandiya Mr Kaushik Makwana y/ & conditions -
Contractual Teacher's -To prepare salary for contractual
Salary etc. ) teachers.

- Any other work assigned by the Principal.

Smt. Meenakshi Bhankhodia¥”
Ms. Gomeshwari Devi ﬁ ‘ - To organize Co-Curricular activities in
//IH&W Mr. Manish RajparaQ« | the school as per academic calendar &

Co-Curricular _ o ;
Mr Amba Ram T%war—k& Undersigned instructions

Activities Smt. Aprajita Smt.

" Mr Pranav Jani
& Smt Sabana Sandhi )
. | - Sports C
Morning Assembly — ports Coach

‘ | \ 1 :
- To make all arrangements for smooth
conduct of morning assembly including

Yoga Coach . | arrangement for special occasions.
1 All House conveners, House | - Any other work assigned by the Principal.
| Masters & Associate House |

1
i | masters | 2
% \ \ -To select SPL, House captains and othr
| [ Smt. AprajitM | members of the council for carrying out
| Shri Gautam Parmar ‘ All House Masters & Class | their usual work in consuitation with the
Student Council W Teachers of class X1 & XII ? Principal

-To implement pass system. Syste:’nat:n
orderly movement of students for
assembly Checking of late comers

- Any other work assigned by the principal

|
|
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'sr. | co
| No. | COMMITTEE ;
———— | CONVENOR VEMBER
' - S
1 | DUTIEs AND R
7 Euarmi Smt. Meenakshi 5T0 eng i furniture bear serial
ur 4 shi Agarwal Oensure 2
Niture Shri Narendra Parmar@ Mrs. Garima Vyas Numbers and the year of purchagf. .
Shri Dinesh Ghadi -Toensure the adequacy and suitability
kit a .g?@f% of furniture iN all the class rooms,
SRR akwana Krunal ™. | incluging repair of furniture as per the
, Mr Yogesh Jethva rules ?
| - Any other work assigned by the Principal.
CT o ensure all the Labs in working
Arr & condition with the broadband/Land
8 angement of virtual | Shrip Smt. Meera Khalpada.% connectivity for carrying out Computer
classes P radeep Manchgpdia Mr. Kamal Singh%mgn/ Literacy classes and Shala Darpan
& ranav Jani Mr. Rakesh Kumar Meena program effectively with the assistance
Website Updatin Mr. Chandresh Bagdai § of computer instructors and to submit
g Comp. Instructor monthly updates to the office.
e - To Train all staff members handling
S:alati)arpankwnh further follow up.
. . . - Any other work assigned by the Princi
Audio-Visual Ai Mrs Meenakshi Agarw@)'/, A Y _ rincipal.
9 o ids Mrs. Garima Vyas ’V W.;ikac;om to be well equipped with
ﬁ R Mrs Manisha Gupt®R\ - Mr Kaushik TALICAL LOB, OFE eleHor ensbiing
| esource Room G”’(’ ; L/CAL is undertaken by the teachers
| R’;Om:{”ta'”'”g a Register in the A.V.
‘ ] . | - Any oth ; |
i | 22” Gauiham Parmar Y other work assigned by the Principal. :
'5 i ri Pradeep Manchandia | ~10 be :
i Local Purchase Mr Mahendra Kumar Singh | Smt Shilpi Awasthi N | suitab responsible for purchase of :
| c le prizes f . |
1o ommittee Smt Lata Solanki distribute Cedsf. or different competitions, |
| ! Shri Dinesh Ghadiya | students frg Ificates and prizes to the "
. I’ | Shri D.R.Ganatra, SS - Any other Wm time to time. |
| | ‘ Shri Kaushik Makwana ! | ork assigned by the Principal |
e— : — ! - : All Department Incharges ’
1t | Junior chence Lab. f Smt. Shilpi Awasthi &/ ' , - To Monitor ,’
el ! effect e work
. & Ms. Garima V! /% | effective) rk of garde
! . | ima Vyas i ya ner
i e ation of | . e nd to ; )
A B fﬁé‘;‘;laya | ShriKamal Singh | Mrs Meenakshi Agarwal : p:-(op\ig'Se to .mpro?/zegrateghn.'ca'
;. et ‘ Famp | smt Lat (&@/A ingi gl reemre e ‘
;f Harit Vid alaya) : ‘ ataisalankl ;‘ t?&e to!lmel 'equired materials fer J
! L Hew H
g | Gardening (Nature/tco ! | | bEaLa,k@ Care and maij |
b club) J‘ ) ' Vigyication in pie ARG |
l 4 ‘ FVialay, 1 all the areas of the 5
! S — IR =A% othe, VJOm time to time. i
-~ orkassigned by the Principal. ;

f



i
COMMITTEE

CONVENOR
e

12

Educational /
Excursion/
Field trips &
Adventure Activities

13

MEVMBERS

Shri Anil Kumar Sha
Shri Dinesh Ghadiya

Smt Meemﬁdy"

MRS. Shilpi Awasthi P
Shri Kaushik Makwana %

MR. PRANAYV JANI

Mrs Megha Jani  ,
e

e

—

| DUTIES AND RESPONSIBILITIES S
e

. Nc¢
_To check out and implement Annual plan—
for outing of the students as per the
codel provisions in consultation with the
class teachers/Principal.

_To accompany the students for the
programmers identified by the KVS.
- Any other work assigned by the Principal.

)y
A}

Language Club &
&

English Proficiency
&
Promotion of
Language
( Bhasha sangam)

Mrs Yogesh Jethva
{(For English)

Ms. Karamveer Gup
(For Hindi)

Mr Manish rajpar%

25

Mr. Gautham Parmar QXW
Smt. Aprajita /\”/)/

Mrs Meenaksh 2

“To develop the taste of extra reading
among the students of class VI to V111 and
to encourage the students to submit
periodical reviews.

-To make the students converse in

g,»

A Mr Hukmaram Charn\§>
Mrs Gomeshwari . .gZ
Smt. Renuka Mamt W
Smt Megha Jani }/
é /

English.

—To provide guidelines to spoken English
and other teachers.

-To create English speaking atmosphere
in the Vidyalaya.

- Any other work assigned by the Principal.

Safety
&
Security
of Students and school
Disaster Management
(SOP/ NDMA) safety
drill

Mr. Dinesh Ghadiya@®”

&

Mrs. Meenakshj y

V%

Agarwal

Smt. Meera Khalpada
Smt. Alka Sharma
Sh Devendra Jhala
Mr Mukesh Sisodiya —
Shri Narendra Parm
Alléhe teachers
LS

1€

-To ensure Safety & Security of students

& school by adopting various suitable
\ means

- Any other work assigned by the Principal.




Sr- |
lo

! COMMITTEE

Maintenance

Repair
. (M&R)
Monitoring Committee

CONVCNOR‘

Smt Meenakshi Agarwal@

Shri Garima Vyas
Shri Narendra pafma
Shri Kaushik Makwan
Mr Mukesh Siso

Mr Pranav Jani ?
Lab Attendants
Cleanliness

DUTIE AND RESPONSIBILIT!ES
s e

maintenance & repair work

cluding toilets,
d play field.
signed by the Principal.

-To carry out
of buildings i1
surroundings 2N
- Any other work as

Discipline

{
{
T
i
i
|
i
|
i
|
i
|
i

Shri Gautham Parmar W

Smt Meera Parmar
e a :‘@ l

Shri A R tanwar
Shri Yogesh Jethva

Shri Kamal Singh %
Smt.Meera Khalpada
Smt. Shilpi Awasthi

Smt. Renuka Mamta

Smt Vibha Makwana
Shri Kaushik Makwana

Mr Karamveer Gupt@t

-To ensure the congenial atmosphere by
maintaining gentle movement of students
and dealing the cases of indiscipline of
students if any. A separate file be
maintained.

- Any other work assigned by the Principal.

Hindi Raj Bhasha
Samiti

Smit. Apra;itﬁv?/‘

. Shri D. R Ganatra SS#

Shri Chandresh Bagdai

A

A

Mrs. Gomeshwari

Mr Hukmaram Char n_ﬂ)
r Manish rajpara

I & All Department I/1Cs

—RT:SEanuct Quarterly meetings of
reportsa bhasha and to submit quarterly
[ othto the Regional Office.

| ©r work assigned by the Principal.

|

|




Sr. |
No.

COMMITTEE

18

Publication
Brochure, Vidyalaya
Patrika, News Letter,

Student Diary &
Teachers Diary

19

T

|
. CONVENOR

/\\ﬁ)a/
Smt. Aprajita

Mr Pranav Jani

1

MEMBERS 1

S— - = I

Mrs. Gomeshwari
Mrs. Garima Vyas
Smt. Lata Solanki
Mr Manish Rajpara

Smt Meenakshi B. —
Mr Yogesh Jethva |
Mr Hukmaram Charan

Scouts & Guides Cubs
& Bulbuls

Smt. Lata Solanki

20

Advisory
&

CALP
(Compensation of
Academic Loss
Programme)

Ms. Garima Vyas %

Ms. Gomeshwari

Shri Narendra Par a&
Shr Kaushik Makwana

Shri Mahesh Purohi M
Mrs Manisha Gupta &

Mr Hatéh Vadaviy

Ms. Yasmin Moiz

Mrs sabana sandhi & All
other trained teachers

|

DUTIES AND RESPONSIB|L s,

-

_in charge of school magazine and
other issues related to publicatig, a5
- Any other work assigned by the princiyy

_To enroll Scouts & Guides, Cubs
Bulbuls and to organize testing cams
troop meetings as per the Annual
Schedule of activities prepared at un
level in light of APRO.

- Any other work assigned by the Principal. -

Mr. M K Singh
“ Mrs Meera Parms

Mr Gautam Parmar 0~
Mrs Meera Khalpad 5
Mrs Aparajita

Mrs Anju .

MrR K MeeNa &7
Mr Anil Kumar Sharfma

| -To checkout and irmplement 97IECS
| and assignment for allthe €asse ”
-To ensure proper coecticn 61V
work of the students. el
-To give suitable guigelinés in®
meetings.

-To collect the student?
classes from the Class
-To prepare suitable ¢
monitoring the progra™
learners in the first W = s
t*ﬂamepmehomeaﬁgwmwmg
: e ¢
| - Any other workﬂaji'g" /,,//

——

rofile ofdl
nes

edule
e fof 5‘0{.

of Juv &



NAEP, Gender

21 . Ms. Gari . : b 1es ¢
Sensmzmiom s. Garima Vyas % gqrs.tPrlyanka Nayani aTgoTamilrI:ei; ihese activities ongoing
1 n
Gu'danC_e and Mr Narendra parma@' szszr for varieorus programmes. -
CO_Unsellng & Counselor - Any other work assigned by the Principal.
Disha Club
Atal Tinkering Lab, Mr Anil Kuma( NS i To conduct & organize exhibitions
2 |ligyasa, Science Mr Ranjay Sha@%‘a/ Sharma and Olympiads etc.
Exhibition & Smt. Shilpi Awasthi | Any other work assizned by the
Olympiads - Mr. Kamal Singh,

NCSE, NTSE Etc.,

e

Mrs Shilpi Awasthi V ' .
Mrs Gomeshwari = | =g conguct programmes as per the

; ; ) in the training.
Sk Quidelines g2 pdate display board and

Mr Mukesh Solanki w_— [Principal.
MrOP Yadav6~

3 |Library, E- Library & E-
Granthalaya,
Pustakopahar

And Readers Club

Smt. Aprajita” (.2~ -To procure text books and reference
Mr. Mukesh Solanki W books recommended by CBSE as per the |

/)\S/Ir;t'Y:ZJ:S‘ih KZS tﬁa recommendation of faculty members. |
Vi=Narendra Parma@ Mrs. Manisha Guptaf], -To organize Class Library and to presenti

Mrs. Megha Jani /\, book r(?view. ;
é:(/ rTo assist Primary wing in Library 1
activities in light of CMP.

- Any other work assigned by the
K Principal.

—_—

i
1
|
|
i
|
1
1
!

}  Games, Sports &
Vocational Skills

|
|
|

Mr Ambaram Tanwar

.
-To Practice Yoga daily during the

mod"“ng assembly to the students.
Wit Narendia Barmia ¥ "rt?'ft'fv.the talented students |
Shri Dinesh Ghadi&@, PartiCipating at the Cluster, Regional and|~—

"J{/ Ms Yasmin Moiz National Level Games in the first week of
Mr Makwana Krunal M Zc‘/ /‘\P"l
‘ Mrs Vibha Makwana W traini

N order to give them special
"8 by the coaches with her

)
|
i

| g;smsfsbgn;)ns;:wdtn I':‘:"Vement and to maintain record.
I o -Todra , cal
Coach Sunder;:li up class wise activities to be
‘ en a sy
-To co s per the syllabus.

12 C0orq; : )
o — T \\d'[‘j{tve_vyif} vocational teachers |

=
T —
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e

| _ T Ve

land train the students for various
lactivities.

To encourage all students to take part
in

the Drawing and Painting competition3

25

Ms. Gomeshwari
Shri Makwana Krunal A/V])< N
Mr Damji Sodha -

Mr. Om Prakash Wav/[‘\a e

Potable Water Supply & Minakshi Agarwal
\Water / Drain
Management

- To ensure uninterrupted water supp
in all the toilets and other places.
|To ensure periodical cleanliness of ag
guards with the display of date of

cleaning on a separate Register.
- Any other work assigned by the 3
Principal.

26

Cleanliness & Mr. Kamal Singh‘}é"{/Q/’

Sanitation of Vidyalaya : mt. Renuka Mamtani
{(Swachh Vidyalaya) \ o

Smt. Shilpi Awasthi

Mrs. Meenaksh{@/y
Vyas é
Smt. Lata Solanki

Agarwal Mrs. Garima
Mr Kamal Singha 46‘.‘-,&_

|
|
1

To monitor the services of cleanlinest
consultation with the agencies
concerned & maintain record of
orkers. _
To help in cleanliness & maintenanc
campus.
-To prepare register & take the
signature of department 1/Cs to
insure the cleanliness of all the
departments.
\Any other work assigned by the
Principal.

|

| |
i l
e
| |

Mrs Anju

1
Shri. Yogesh Jethy |
“ | Mr Karamveer Gupta

|

=
\ : | MrKama? Singh ) ids.
! | Smt Manisha Gupta@l \

r Kaushik m™alXw vaa -

%Proper maintenance of the teachin;

-Purchase of teaching aids as per th
%‘requirement of the new syllabus.

-To facilitate teachers using all the

Eteaching aids in their class room

teaching.

- Any other work assigned by PPL_



| stion papers for
t E | Exam In-Charge: 1o srutinize e queationsp
Xaminatij . i g th examin .
.atlon Moderatlon Mr Mukesh Solanki @"\/ & tests and g f UT/Exams at
8 [Committ . ~To ch nswer scripts o
'S ee Principal Mr Mukesh Sisodiya — f@_ Check a o uniformity.
:Faculty Heads random to ensurf f attend
Head Mas?;@s “To condone the shortage of atten ?nce
| Teaichers cases for promotion as per the
e

qu il promotion rules.

| - Any other work assigned by the

[ Principal.
Mr Manish Rajpara_ Mr Mukesh Sisodiya LTo maintain Album Covering all

29 [Photography & Social Mr Krunal Makwana ,( Mr Pradip V' activities.
X Media Committee - ma?‘lchanilyad ) _To display all the coverage of all
SS| r Haresh vadaviya Gf— ;

| Computer Instructors pegasionss )
- Any other work assigned by the
Principal.

ce Smt. Lata Solanki -To arrange PA system for morning

| Shri. Devendrasinh

. | assembly and other programmes.
30 Smt. Meenakshi Agarwal Jhala SR~

P.A. Svstem : ) o - Any other work assigned by the
Y Sh. Mahesh Purohit Shri. Damyjibhai Principal
: Sodha Shri. Arun | )
; ‘ Purabiya .
} | O S
4 — 7 Smt. Alka Sharma | )2
‘ fvmC/VEC/ | , 4 e
E::d/u;f o i / Smt. Lata Solanki ;hr;)Mukesh Sisodiya |
- umn : r Dinesh Ghadiya |
i 5 ! bha Makwana '?‘\/ - Any ot 3
231  |Association Meetings !Mrs vi Shri Narendra payfia princi :\er work assigned by the
t z Shri D. R. Ganat | pal.
£ - [ f Shri Chandresh |
g ; Bagdai @ !
| Shri Sanjaybhai 1
§ I Pandya Shri Dilipbhai ?
; P o
! . | Solanki 7 Ao




F’ ’—_—7—_’/\'—//
. : —
' cONVENOR
| St | coMMITTEE | \W MEMBERS DUTIES AND RESPONSIBILITIES
B ,  |WMEmBERS

No. —1
*—J’/’/ s S—— ——
S:::GAapur?ma All House conveners,
fﬂrs Garj am Parmgr gy~ HO“S‘? Masters & - To guide the students for proper
i & . L ma Vyas Associate House masters | sejection of the material and decoration
32 Display poards Mrs. ata Solankj & other associates as per | coupled with pefitting display.
House Boards Ms. Priyanka allotment - Any other work assigned by the Principal.
All Class teachers and
T labs & department I/Cs ;
_To Receive RT| & Prepare answer in
. tion with department I/Cs ,
33 RTI smt. Meera Khalpada Mr. MK Singh, VP (%?g(s;:]? l':r?ncilpal P
Shri Chandresh (JSA) - Any other work assigned by the Principal.
I
Staff Room To keep the staff-room neat & clean. B
34 . MrHukmaram Charan Ms. Garima V % P
Maintenance Y | Ms. Garima Vyas Y] - anyoth k assigned by the Principal.
Mre Moenakshi Bhankhodiya | " ¢ er work assigned by the Principa
Mr A R Tanwar ¥/ i .
First Aid Shri Kamal Sin hﬁWjﬂ/ - To keep the first-aid box re.ady ar_wd help
Irst Al Smt. Vibh the students whenever required with the
& Smt. Shilpi Awasthi 3@/ it VIO0E help of doctor & nurse
35 ; P Makwana P 7A
Medical Check-up of | Ms Yasminé/ Shri Mahesh M To ensure timely medical check- up of “
Students rt Mahesh ~ students & maintain records |
Appomted Doctor - Any other work assigned by the Principal. 1
Appointed Nurse |
Concerned Class I ,
B Teachers ) J [ 3 |
- Mr. Pradeep Manchandgti | ;‘
! Smt Meenakshi Agarwa ! |
! C @\»\/ Mr Narendra Parmar 3 To get the stocks cond 3 | 7—
‘ : : ) . [ - s condemned as per |
’ 36 | %ndemrjanon ShriApjl Kumar s rma Shr_n A‘R Tanwar . ' directions of KVS ! f
| TR iee Shri Dinesh Ghadiya . - Any other work assi ned by the Principal 'I f
’ 1’ Smt Shilpi Awasthi l g y the Principal. [
j r Mrs Renuka M. i 7,
; | Smt Lata Solanki : i
f ; VMC Member, j |
' ull | Al Stock Holders | i
e — N
L



| No. I COMMITTEE

Social Science
Exhibition, Youth
Parliament, EB

| 37A S

Day celebration &

EBSB club

—_—

Activities,Constitution Mr Rak;.:gjig_a( Meena

1
CONVENOR | MEMBERS

Ms. Gomeshwari
Smt. Garima Vyas
Mr Hukmaram

Mr Karamveer .@’

Mr Yogesh Jethva -“"
Smt Minakshi Bh
Smt. Lata Solanki
Art & Craft Coach

Dance Coach

Mrs Meera Khalpad:W

' DUTIEg AND RESP

ONSIBILITIES

ration of Group Song /
Toensure PEPE ) English, Quiz &

teper KVS guideline.
s to be made as per KVs

procedure-

- Any other work assigned by the Principal.

|

!EBSB & Azadi Ka
!4 Amrut Mahotsav
i
!

1 Sh Manish rajparaQ
Smt Aparajita & W Comp Instructor

l
Gautham Parmar ;},,

a’
|
,'
|

| Dance ,
| -All the purchases to be made as per KVs

-To ensure preparation of Group Song/
Debate Hindi / English. Quiz &

Exhibits etc. as per KVS guideline.

procedure.
{ - Any other work assigned by the Principal.

|
Mrs. Shilpi Awasthi

|

37A|
|
f
!
38 ‘ Sexual Harassment
; Committee
!
; 1) Checking of Pay |
| bills & Other
matters
F 2) Quotation work, |

i

|

‘ tive
! Comparall

i statements
|

Smt.Manisha Gupta
7| Smt. Renuk
i ‘ Mrs Lata Sol

|

I

v

f Smt. Meera Khalpada
|

Mr Pradeep M V 1
T Mr narendra Parmar

Shri. Chandresh, JSA

%n/avyr 8/
|

iSh Mukesh Solanki

Accounts related ghri. Kaushik Mak '

|

|

T-Toseethe cases and report to the E
; Pr|nClpal/V|ce~principal |
| - Any other work assigned by the Principal. J

‘. —TO T ol ’
! diStrig’uOtl‘O\lgh!y check The Pay bills and
| To peﬁe the pay slips to the staff.
by KV Orm duties as per work allotment
; va Sfor the post
- 0 k
ther work assigned by the Principal.

——



. S -

' Maintanence of | Ms. Jla Kanani
Service : M Sanjay Pandya
Books/Personal Files & | | k
All other Official | Shri. Chandresh ,JSA --To perform duties ashperw?r
40 correspondence, allotment by KVS‘fort e pos .
Replies of C/\/ -Any other work assigned by the Principal

E-mails, Bonafied, TC
Issue and uploading on ;
website etc. J//—/J—"/




Sr.

No. | COMMITTEE

Integ rity Club
41

&
Integration Ciyp

42

Mackay etc

e

Cultural Committee
Routes to Roots, Spic

CONVENOR
— |

—

Shrj Yogesh Jethy

Smt. Lata Solanki

MEMBERS

Smt. Minakshi B - 3~
Ms. Garima Vyas
Smt. Lata Solanki

Smt. Megha Jani @(’/y

PONslB'L‘T'ES
s

E
UTIES V

ent
tegrity ©f the stud
in

© sthical value

h .
-To enhance ! y the principal-

e
and develoP " ~ cigned b
- Any other wo™?

Ms. Garima Vya;f%
Mrs Aparajitha ™ ¢

Mrs sabana Sandhi

Mr Makwana Krunal “'ﬁ’%

Mrs Priyanka N

ftural events in v1.dya|aya
e C'L:jelines & instructions.
Sgu:mural & ethical values
tgr(r;n & inspire _them to
these activities. e
k assigned by the Principal.

-To organ
as per KV
-To promo
among chil
participate IN
- Any other wor

Shri Narendra Papmag e+

To help and assist dignitaries who visit

43 | Reception Committee, | Smt. Garima vyas- Smt. Renuka M vidyalaya. -
' 4 Smt Lata Solanki Smt. ManishaG g - Any other work assigned by the Principal.
Shri Dinesh Ghadiya®)
_ . _ -to maintain the lab,
44 Bio —Lab Shri. Shilpi Awasthi % Shri. Damjibhai Sodha g]nadkioﬁg;cnr:izzzn,ngetthth? stock verified
e items
N\ AnY other work assigned by the Princi
e - pal. !
i Mr Anil Kumar Sharm@wi: ;; ?;:m:am the lab, make purchases
i ri. S i ’
45 Chemistry —lab | Shri. Arun Purabiya )ﬁ" i iten?ka verified and condemnation
i Lab-Attend Any of .
l ( ) : ny o heryvork 3ssigned by the prirc;
; _ Mr. Om Prakash Yaday} 10 Maintain thg T fincipal.
% . Shri Ranjay Sharma _Shri. Dilip Solanki and woChases  gey i
46 Physics-La . and oy~ 5> € stock verifi
| (Lab-Attend) (g - AnY othe, 31?52“ ofthe temg ' ed
§ _ = 10 Majnr—-25%18Ned by the ppip..
— ot R 22 TGT Maths ke DJ?m the Jap, ————_[INcipal.
z Mathsilab PGT Maths landcgpghases oo
4 a 2 | AW et MNation of g 1€ STOCK verifieg
o [ToTuams e en orine o
I ) 10 Mgjre . Y the pri .
Shri. Pradeep Computer Instructors ' make ;?J'aln the [ — € Principg|
g | Computer-Lab Manchandia \ 1 (Primary & Secondary) [ ard ccﬁd‘cha : Eae

i (All Three Labs)

|
|

LAY oy Mgy gfetq the stock
S Wory )

Seg

S

- sign € ltemg, Shifieg
\\\ed_lzv the princin ;
gl g a

|
|

|




MEMBERS

| Smi Meera Parmaly) , 1T
Smt. Shilpi Awasthi @/

Member

Shri Sanjay pandyaW
Class Teachers, ™.

JSA e

AND RESPONSIBILITIES

-

DUTIES

_To take meeting of Committee
-To discuss representation

_To record minutes.
- Any other work assigned by the Principal,

To complete given task within
/ stipulated time with accuracy.
Any other work assigned by the

Principal.

y r
Sr. |
| NC | commITTEE | CONVENOR
Internal Complaint
49 Committee & Mrs. Meera Khalpada _~
School Grievance Cell £
UDISE Shri. Pradeept/
50 & Manchandia &
UBI Fees Verification | Shri. Kaushik Makwan
o
51 NCC
Mr. Dinesh Ghadiya
52 PISA/ CCT Mr. Ranjay@a
53 Art & Craft
.
!
|
f |
g |
l |
| ISR L ——

Smt. Manisha Gupta
An NGO Member
Computer Instructors,
L shri. D. R. Ganatra, S <\
Mr Mahesh Pi}t:lt//
7

_To enroll cadets for NCC and organi
weekly parade and training, troop meet
IAnnual training camps and other activit
prepared at unit level in light of NCC

Guidelines and all related work.
-~ Any other work assigned by thePrincig

Mrs. Mansi Trivedi VvMC

Mrs. Alka Sharma

All Class Teachers & Co-
Shri. Chandresh Bagdat
Mrs anju $ V4

& All mentors and class
teachers

/-
Mrs Meenakshi AgarWaQ/

To conduct tests and keep records!
students and submit datawhen ask“
- To train and motivate students and
for CCT. 1

| s

Mrs. Garima vyas %/Me R K Meena?—
Ms Yasmin V

Mrs Alka sharma
Mrs Lata Solanki

~ |building.

|- To enhance appearance/outlook of
Vidyalaya by the use of various Arts an
icrafts activities in Vidyalaya.

L To encourage all the students and t0

Mr Devendrasinh Jhala | :
& ipart in the drawing and painting

'icompetitions‘
r To implement BALA initiatives in scht

—e——%




—T
54 Staff Qua rters

" .4g Of STai Hu !
T [ ; oras . |
| Mrs. Meenakshi Agarwal //}O/’//— - Tokeep €€ re proper handing

[ : jita
Com : Smt. Aprajl o~ e L ensu
e | Mr Kaushik M o | allotment 27 charges from the staff and
| e Krunal 2k 'ﬂ)@/ | andtaking O o as KVS instructions.
Mr D R Ganatr@” ‘ maintain "© ke o staf
Mr Damji sodha / | . To look afte’ the M&R wo

L L e —— quarters- ds of
55 Skill Hub Inititaive & : e and to keep recoras )

e Mr Pradip M. nakshi To organ S .

Artificial Intelligence p lx‘;mlzf Bl ¥ and maintain register as KVS

_

M = -~ |

|

of

2(

instructions: -
Any other work assign

Comp. Instructors ed by thePrincipal..

Duties of Vice Principal

To Ensure Safety & Security of Students, Staff & Vidyalaya property, Seating Arrangement , Academic Supervision,
Cleanliness & Sanitation ,Discipline, Checking of Teacher’s Diaries(daily & fortnightly), Monitoring of teachers’ work during
school hours & assigned to them, All Duties of the Vice Principal and any other work assigned by the Principal.

Mr. M K Singh

To Ensure Safety & Security of Students, Staff & Vidyalaya Property, Seating Arrangement , Academic Supervision,
Cleanliness & Sanitation ,Discipline, Checking of Teacher’s Diaries(daily & fortnightly) of primary teachers, Monitoring of
teachers’ work during school hours & assigned to them, duties of the HM and any other work assigned by the Principal.

S\ NN
(G R MEENA)

PRINCIPAL
KV RAJKOT

Smt. Meera Parmar (H M)
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o jdeliné
Constitution of Disaster Management Commitiees for school Safety as per NDma GY

(SCHOOL RESPONSE TEAMS)

Particulars

Name of Team

Leader

5 atleast)/

Members

Designation

Evacuation Team

Mr. Dinesh Gh@dia

. Smt Meera Khalpada%

. Smt Alka Sharma

. Smt Meera Parmar\%

. Smt Lata Chouhan

. Shri Narendra ParmaZ>

. All the Class/Subject Teacher Present at the

time of disaster -

Search & Rescue Team

First Aid & Medical

Team

Shri Sh NarendraParmar |

£

|

Smt Shilpi Awasth) V

. Shri Mahesh Purohit

Ms Priyanka

Ms Manisha Gupta

. Smt Lata Solanki

All the Class/Subject Teg
time of disaster cher Present at the

Mrs Mega Jani W-}

Shri Dinesh Ghadiya
Shri Mukesh Siscaiyg

Nurse




Bus Safety Team

wh

Team for students
with special needs

{Handicap efc)

Convener :

1. Shri Gautham Parmar
2. Smi. Renuka Mamtap;

| 5. Nurse
6. Allthe Class/Subject Teacher Present at the
‘ time of disaster
o)
1. Smt. Meera Khalpada)y
2. Sh Anil SHarma (N2
Shri Kaushik Makwana 3. Ms. Gomeshwari . 7~
$>7| 4 Shri Hukum Dan Chd »
5. MR.PRANAV JANI QL
1. Mrs. Shilpi Awasthi

. Mr Manish Rajpara <,

Mrs. Garima Vyas ﬁ

Shri Mukesh Solanki

. Mrs Vibha Makwana

. Doctor

. Nurse

~Njo (o |h jw b

time of disaster

—

(w

Signature of Principal/ Headmaster
(Stamp of the Oftice)

. All the Class/Subject Teacher Present atthe |
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EKVR/ADMNE019-20 Date: 01/04/2023
School Complain Committee (POCSO) 2023-24

-1 ranl Camnlai vy T R — cnSibm.y cf
The Schecl \.v..-..,icm Committee is hereby constituted te ensure safe, secure and supportive environment for students who are the pr! o) t
every school. The members of the POCSO Committee 2023-24 are-
S.No. Name of the Committee Members -Tst/l;esfiéﬁéiﬁ/ —]

1. GRMEENA ' — Tprincipal I

2. " Mrs. Shilpi AWé;thiVI#wkFemalgﬂ;Eh;;(Co-ordinator) 3/
EEY Kaushik Makwana W “Male Teacher —
b 4. ) Mfs. Lé;ggfanki T o }ierﬁai;ieachér - o =
"5, Master Aubaid Ahmed “Class Xil-Male Student
P 6. 1 Mis. AKfailindiﬁPranchasa;a o Class XlI-Female Student
) " Mr. bévénd;a Ganatra” Non-Teaching Staff

1 1 mediate action ol Tepe rted Cases 1 havi § - T . e

I'he Committee will tane? nmedate dct p reported cases ol misbehavior in the school premises onaccoun oy ey yal orfences

AT SN R
e e e



